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Republic of the Philippines
Department of Education
DIVISION OF SOUTH COTABATO

____________________________________________
Office Name / School Name

__________________________
Functional Division / School ID

__________________________________
Municipality / District

TRANSMITTAL

_________________________
	      Date        

RUTH L. ESTACIO PhD, CESO VI
Assistant Schools Division Superintendent
Officer-In-Charge
Office of the Schools Division Superintendent
DepEd Division of South Cotabato
Alunan Avenue, City of Koronadal


	Attention: __________________________
                                                        Name of Head of Office

__________________________
              Position / Designation

__________________________
                      Section Name

[bookmark: _GoBack]Ma’am:

	I have the honor to submit the following reports/documents to wit:

1. 

2. 

3. 

4. 

	Please acknowledge receipt thereof.



Very truly yours,


							_______________________________
                                Name 
_______________________________
                     Position / Designation
SDOSC-OSDS-REC-TI-v1.0r0.0,effective09/04/2019
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