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January 13, 2023 

 
REGION MEMORANDUM 

ORD-2023-004 
 

VALIDATION OF SCHOOL SITES FOR SURVEY AND TITLING IN FY 2023 
AND MONITORING OF SURVEY AND TITLING OF SCHOOL SITES 

IN FY 2019-2021 

 
To:  Schools Division Superintendents 

 School Sites Titling Focal Persons 
 All Others Concerned 

  
1. Pursuant to the enclosed memorandum from the Office of the Legal Affairs 

pertaining to the validation for survey and titling of school sites for FY 2023 and 
monitoring of the survey and titling of school sites in FY 2019-2021 for Schools 

Division Offices (SDOs) with downloaded funds for survey and titling, all SDOs are 

directed to identify the untitled school sites in their area that will qualify for survey 
and titling. 

 
2. In preparation for the survey and titling of the untitled school sites, concerned 

SDOs shall start consolidating the following documentary requirements: 
 

a. Copy of notarized Deed of Donation 

b. Original copy of owner’s duplicate of OCT/TCT, if donated property is 
a titled property 

c. Copy of Approved Survey Plan 
d. Certified true copy of Tax Declaration 

e. Certificate of no tax delinquency 
f. Transfer tax 

g. BIR clearance 
h. DAR clearance (if agricultural land/camotal land) 

   

3. The above-stated documentary requirements together with a) Request for 
Funds for the Survey and Titling of School Sites for FY 2023; and b) the  

Accomplishment Reports for the Financial and Physical Utilization of the downloaded 
funds for the survey and titling of school sites for FY 2019-2021, shall be submitted 

to ro12.legal@deped.gov.ph not later than March 31, 2023 in preparation for the 
regional visit on April 12, 2023 of the representative/s from the Sites Titling Office 

who will conduct the said validation and monitoring of school sites for survey and 
titling of this region. 

    

4. All division lawyers and School Sites Titling focal persons are enjoined to 
attend the said validation and monitoring on April 12, 2023 in Koronadal City, with 

the venue to be announced later. 

 

mailto:ro12.legal@deped.gov.ph


Address: Regional Center, Brgy. Carpenter Hill, City of Koronadal 
Telephone Nos.: (083) 2288825/ (083) 2281893 
Email Address: region12@deped.gov.ph 
Website: depedroxii.org 

 
 

 

Republic of the Philippines 

Department of Education 

 
 
 

  
 

5. Travel, lodging, and other incidental expenses of the concerned attendees 

shall be charged to their respective local funds subject to the usual accounting and 
auditing rules. 

 
6. For immediate dissemination and strict compliance. 

 
 

 

CARLITO D. ROCAFORT 

                Director IV 

Enclosure: As stated 

Reference: Memorandum from DepEd Legal Affairs 

Allotment: NONE 
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