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Republic of the Philippines

Department of Education

REGION XII

SCHOOLS DIVISION OF SOUTH COTABATO


Office of the Schools Division

Superintendent




     dd Mon yyyy

DIVISION MEMORANDUM 

FD No.    ______,    s. 2024
TITLE OF MEMORANDUM

To:
Public Schools District Supervisors/Principals In-Charge

Public Elementary and Secondary School Heads

All Others Concerned

1. In line with 

2.
This activity aims to:



a. 
start with base form of the verb, that begins with a small 

letter, for each objective (example: discuss issues and concerns); 

b. 
take note that this item must end with a semi colon (;) followed by and; and

c.
make sure to apply what is stated in item b if this is the 
last objective. 

3.
Participants to this activity are the division, section, and unit heads. They are directed to report to the venue in Koronadal City on July 4-5, 2019 at 1:00 p.m. They are advised to refer to the enclosure for the list of participants.

4.
For any inquiry regarding the conduct of the activity, personnel concerned are advised to contact Xxxxxxxxx through telephone no. 228-3801.

5.
Lease of venue, food, training materials, and other incidental expenses are chargeable against Division MOOE subject to the usual accounting and auditing rules and procedures.

6.
Immediate dissemination of this memorandum is directed.

                                                          LEONARDO M. BALALA. CESO V
         Schools Division Superintendent

Encl.: As stated (or N o n e)
Reference: RM 000, S. 0000 (or N o n e)
To be indicated in the Perpetual Index
under the following subjects:

SUBJECT IN THE PERPETUAL INDEX
MTSH/DM-shortened title of memorandum in lower case (except acronym/s) 
0000/Month dd, YYYY
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                        Address: Alunan Avenue, Koronadal City, South Cotabato 9506                    

                           Telephone Number: (083)228-3801          

                           Email Address: south.cotabato@deped.gov.ph
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