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Public Schools District Supervisors/Principals In-Charge 
Public Secondary Cluster Heads 
Public Secondary School Heads 
All Others Concerned 
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Advance Information on the Creation and Deployment of New Teaching 
Items and School-Based Administrative Officer II Items for School Year 
2024-2025, the Schools Division of South Cotabato through the School 
Governance and Operations Division (SGOD) shall conduct on online 
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enrollment data, number of classed organized based on the MATATAG-based 
Planning Para..-rneters, and SHS offerings by track, strand and specialization. 

2. The following considerations were considered by the DepEd Central 
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and Management (DBM): 

a. The newly established and converted integrated schools that do 
not have nationally funded teachers and the schools with acute 
~h{)rt~OP {)f tP~rhPr~ U TPrP Ol'7Pt"l nri{)rihr· ~nr1 - -- - - - o - - - - ------- - ·· -- - o- · --- r - --- --..J 7 - - -

b. The beneficiaries of national programs were given allocation in 
accordance with the committed hiring arrangements with the 
Department of Science and Technology (DOST) under Republic Act 
(RA) No. 1On12 :::irni RA No. 7687 :::ilso known ::is thP. 8r.iP.nr.P. :::inrl 
Technology Scholarship Acts and the Department of Labor and 
Employment's (DOLE) Program "Sa Pinas Ikaw and Maam/Sir 
(SPIMS), respectively. 

~ 
MATATAG ----
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3. .A~11.ent th.is, all public seconda...7 schools offering both JHS and SHS 
shall accomplish the online Teacher Requirement Analysis (TRA) template on 
or before July 26, 2024. The MATATAG-based Planning Parameters below 
shall be strictly enforced in the organization of classes. No report, no 
allocation policy shall be implemented. 

MATATAG~based Planning Parameters 

Level/Class 

!findergarten 

Multigrade Classes 
(MG) 

I 
SPED Non-Graded 1 

(Elem/JHS) I 
I 

I I 
Grades 1-2 

I 

Grade 3 

Grade 4-6 

Grades 7-10 

Grades 11 12 

ALS 

Standards Rema:rka 

25 learners or maximum of 
l teacher for 2 sessions 

30 learners per session 

maxL.~um cf 25 learners 

I 
1 teacher per class 

consisting of 2 consecutive consisting of 2 consecutive 
gta<le levels (Gradt:s 1&2, 

I 
grade levds or 3 iead1t:rn 

Grades 3&4, and Grades for every MG school except 
5&6 l except Kinder~arten Kindergarten 

Max of 15 learners per 
1 teacher per class 

class 

30 leaiT1ers per class, 

I 
1 teacher per class 

maximum of 35 learners 

30 learners per class, 
5 teachers for every 4 

classes or 5:4 as maximum of 35 learners 
specialization factor 

40 learners per class, 
5 teache1s for every 4 

I classes or 5:4 as maximum of 45 lt>~_rnen~ 
specialization factor 

40 learners per class, 
5 teachers for every 4 

I 
classes or 5:4 as 

maximum of 45 learners 
sp~da11zation fa.ctor 

Maximum of 40 learners 9 teachers in every 6 
c'n~~ ... ,.,, /Q.&::) ~~ 

per class J.Q.001"0 l7 • V Q.O 

specialization factor 

75 learners 1 teacher per 7 5 learners 
-
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MATATAG-based Planning Parameters 

I. Computation of Class Organization 

1. Kindergarten (Min 25, Max 30) 
Program 
1. If Kinder is zero, zero. 
2. If Kinder is greater than zero, but less than the minimum siandard (25), i; 
3 . If Kinder is greater than the minimum standard (25) but less than or equal to 

100, round down kinder/ 30 + if the remainder u.r ki11de1' / 30 is greater than 10, 
add 1, if not , add zero: 

4. ff Kinder is greater ll1irn 100, wuml do - i1 Kinder /JO : if the remainder of 
kinder/30 is greater than or equal to 15, add 1, if not, add zero. 

2. Grade 1-3 (Min 30, Max 35} 
1"rog;um. 
l . If G l = zero, zero. 
2 . If Multigrude (1&2) is at most 25 L'1en 1, zero. 
3. If G 1 is greater than zero, and less than or equal to minimum (30), 1; 
4. !f G 1 is greater t.1-ian th.e !T'Jninmm {30) , and 1!'3 lowP-r than or equal to 100, round 

down Gl/35 +if the remainder of 01/35 is greater than 10, add 1, if not, add 
zero; 

5 . lf 01 is greater than 100, round down Gl/35 +if the remainder of Gl/35 is 
gn~::it~r or equal to J 8 , add 1, if not , add zero. 

3. Grade 4-6 (Min 40. Max 45) 
Program 
1. If G4 = zero, zero. 
2 . If Multigrade (3&4 or 5&6) is at most 25 then 1, zero. 
3 . IfG4 is greater than zero , and less than or equal to minimum (40), l; 
4. IfG4 is greater than the minimum (40), and is lower than or equal to 100, round 

down 04 / 45 + if the remainder of 04 / 45 is greater than 10, add 1, if not, add 
zero; 

5. If G4 is greater than 100 , round down G4/45 +if the remainder of G4/45 is 
greater or equal to 23, add 1, if not, add zero. 

4. Grade 7-10 (Min 40, Max 45) 
Program 
I. If G7 = zero, zero. 
2 . If 07 is greater than zero , and less than or equal to minimum (40), l ; 
J. lf G't is greater than the minimum (40j, and is lower !.han ur equal to 100, wuuJ 

down G7 /45 + if the remainder of G7 /45 is greater than 10, add 1, if not, add 
zero; 

4 . If G7 is greater than 100, round down G7 /45 + if the remainder of G7 /45 is 
grealer or e4ual to 23, add 1, .if uot, add zero. 

5. Grade 11-12 {Min 4-0, MaA 40j 
Program 
1. If G 11 = zero, zero . 
2. If G 11 is greater than zero, and less than or equal to minimum (40), 1; 
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3. IfG 11 is greater ihau lhe miuiwuir1 (40) , and is lower than or equal to 100, .round 
down G l l / 40 + if the remainder of G 11 / 40 is grea ter than 10 , a dd 1, if n ot, a dd 
zero; 

4 . IfGll is greater than 100, round down Gll/40 + if the remainder of G l l / 40 is 
greater or equ ai to 20, add 1, if not, add ~cro . 

6. Non-Graded {M:injiYiax 15 j 
Program: Round up (NG/ 15,0) 

7 . ALS (Max 75) 
Program: Round up (ALS iearners by SD0i75,0) 

Table 1 below shows the summarized comp utation of class organiza i.ion: 

Table 1. Computation of Class Organization 

Enrollment 
Enrollment is equal to 0 
Multigrade (only for ESi 

If En rnlL.-ncnt 0 l &G2 or G3&G1 or 
GS&G6 is at most 25 

Enrollmen t is grea ter than 0 a n.d is 
less than or equal to the minimum 

class size 

Enrollment is gref!l.ter than the 
minimum class size and is less 

than or equal to 100 

Enrollment is greater than 100 

I 

Non -graded 

Ciass 0r-n.ization 
0 -
1 

1 

Round down enrollmen t divid ed by the 
maximum class size plus one (1) class if the 
modulo (remainder) of enrollment divided by 
the maximum class size is greater than 10 

Exam2le for Kindergarten with 61 le!ll'nen: 
Tlie uumber of classes should be equal to 

rounding down 61 djvided by 30 plus 0 since 
the modulo (remai..'1der) is 1 which is less than 

10, hence a total of 2 classes. 
Round down enrnllm,.nt rlivirl f'rl hy the 

mwdmum class size plus one (1) class if the 
modulo (remainder) of enrollment divided by 
the maximum class size is greater than the 

round ed half of maximum class size 

Exam2le for Kin dergarten with 110 learners: 
T11e number of classes should be equal to 

rounding down 110 divided by 30 plus 1 s in ce 
i.ht: mouulo {rt:main<lerj is greater than 15, 

hen ce a total of 4 classes. 
-· 1, .. . ~ , .,_,._ ...... ,. .. "'·· , , ,... ; Rvuna ... p NG e.1,oll ... .., .. . d."ld ... d UJ .5 whi ... h .s 
both the minimum and maximum clas s size 

For example , if a school has 40 non-graded 
learners, then a school should or~anize 3 

classes. 
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4. The TRA template can be accessed at https:/ /bit.ly /2024JHS-
SHSTRA 

5. Immediate dissemination of and strict compliance with this 
memorandum is directed . 

Encl.: None 
Reference: DM-OUHROD-2024-0952 
To be indicated in the Perpetual Inde 

under the following subjects: 

ENROLLMENT 
JUNIOR HIGH SCHOOLS 

- . BAI.ALA CESO V 

· ion Superint~ 

CLASSES DATA 
SENIOR HIGH SCHOOLS 

CTF /DM- online submission of enrollment data for teacher requirement analysis 
using the MATATAG-based planning parameters 
0000/July 22, 2024 
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