











Scope and . anctions

Section 1 These guidelines shall apply to all public elementary and secondary
schools nationwide. It shall cover the establishment of Learner
Government Commission on Elections and Appointments (LG COMEA)
under the management and supervision of DepEd Office of Undersecretary
for Operations-Bureau of Learner Support Services-Learner Formation

Division.
Section 2 Private schools and other institutions offering the K to 12 Basic Education
Program also 1couraged to implement these learner government

elections and appointment guidelines.

Definit 1 of ] ;
For the purposes of this policy, the fol ingter s are defined as follows:

a. Candidate refers to the learner whose application for candidacy to an elective
position is qualified and is duly approved by the LG COMEA.

b. Canvassing refers to the process of validating the official tally of votes of the
election.

c. Complainant refers to any le:  :r who files a written complaint to L . COMEA.

d. Digital Election refers to the mode of election were voting procedures and
canvassing of votes are done through an online platform.

e. Election Help Desk refers to a body composed of teaching and non-teaching
personnel, and/or learner established by the Commissioner on Grievance to
provide information, guidance, and support related to elections.

f. Election Paraphernalia refers to any regulated materials used during
application, campaign, election, validation, and tabulation process.

g. Hybrid Election refers to the use of both digital and manual modes of elections.

h. Learner Government refers to the Supreme Elementary Learner Government
(SELG} and Supreme Secondary Leamer Government (SSLG) which served as the
highest governing body of all learners at the elementary and secondary levels
respectively.




0.

Manual Election refers to a paper-b: :d modality of voting procedures and
canvassing of votes.

Political Party refers to an organized group of learners that is officially
recognized as being part of the electoral process and who can supj candidates
for elections.

Poll watcher refers to a learner allowed by a political party or an independent
candidate to observe activities at the polling precinct.

Polling Precinct refers to a place officially designated by the LG COMEA where
the vote cast their votes.

. Resolution refers to a written motion adopted by LG COMEA Commissioners.

Special Election refers to an election process conducted due to vacancy of
certain positions in the Learner Government, except for the President, either by
removal of the officer, death, or resignation.

Tabulating refers to the systematic counting, calculation and recording of
election results.

p- Voter refers to a learner qualified to cast a vote in learner government elections.

Article 1
~-clarat*-— -©™~cipl-~ = Y- -*es

Section 1 The LG COMEA shall be the go ning and imple iting ¢ mnission on

learner government elections and appointments.

Section 2 The LG COMEA is founded on the principles of good governance,

participatory democracy, transparency, and accountability, in serving the
learner government.

Section 3 The LG COMEA shall be the forefront of honest and clean learner

government elections and appointments.

Section 4 The LG C - .4EA shall be an independent, non-partisan, and non-sectarian

commission in-charge of the conduct of learner government elections and
appointments.







Section 3

3.1

3.2

Section 4

Term of Office
Each commissioner shall hold office for one (1) school year.

The term of office shall start effectively from the date of oathtaking until
the end of the school year.

Appointment of Commissi

The Chief Commissioner shall issue a School Memorandum designating the four (4)
commissioners of the LG COMEA. In the case of schools with limited personnel, the

Chief Ci

Section 5

nissioner may designate personnel who will handle multiple cc ssions.

Duties and Responsibilities of the Commission

In accordance with the existing DepEd policies, the LG COMEA shall have t1 following
duties and responsibilities:

5.1

5.2

5.3

5.4

5.5

5.6
5.7

5.8

5.9

enforce rules and regulations, and administer the conduct of fair, honest,
credible, s itic el ons and appointments;

decide on the election modality to be used considering the preference of
the learners;

administer the conduct of fair, honest, credible, systematic elections and
appointments;

prepare and distribute the necessary LG COMEA election forms,
appointment forms and other election related materials before, during, and
after the elections;

approve or disqualify a candidate;
validate the electoral and appointment proceedings and results;

act on and resolve all complaints related to the elections and appointment
processes;

conduct the proclamation of the new :t of learner |, ermment officers;
and

keep and secure all pertinent elections and appointment documents.




Section 6

6.1

6.2

Duties and Responsibilities of the C issioners

The Chief Commissioner shall act as the Chief Executive Officer of the
commission and shall have the following duties:

6.1.1 designate and appoint the commi: oners of the ¢« nission;

6.1.2 call and preside all meetings and/or may designate concerned
commissioner to preside for meetings related to the preparation
and conduct of learner government elections and appointments;

6.1.3 supervise the learner gover 1ent elections and appointments;

6.1.4 approve the official results and other documents of the leai
government elections and appointments;

6.1.5 enforce the rules and regulations of the commission;
6.1.6 administer the Oath-Taking Ceremonies; and

6.1.7 approve the composition of each committee and the total
number of membe from the teaching, non-teaching and
learners recon  :nded and determined by each comm  oner.

The Commissioner on Screening and Validation shall have the following
duties:

6.2.1 evaluate all election and appointment related doct  >nts;
6.2.2 prepare the final list of qualified candidates for elections;

6.2.3 endorse the list of possible appointees as well as the consolidated
nomination documents;

6.2.4 validate the official results of the learner government elections;
6.2.5 submit the results to the Chief Commissioner;

6.2.6 post official results of the learner government elections in strategic
places in schools or ac  ;sible platforms;

6.2.7 prepare notice of meeting, minutes of the meeting and resolutions
related to learner government elections and appointments;

6.2.8 preside over meetings related to evaluation and validation; and
6.2.9 secure and manage effective recordkeeping of all documents

before, during and after the elections and/or appointment process.




6.3

6.4

6.5

The Commissioner on Electoral Board shall have the following duties:
6.3.1 prepa the election paraphernalia;

6.3.2 regulate the utilization of the campaign materials prior to posting,
dissemination and public ion;

6.3.3 conduct and fi itate the voting process;

6.3.4 ensure the confidentiality and integrity of the iults;

6.3.5 turn-over the Tabulation Form for canvassing of  es to
Committee on Screening and Validation; and

6.3.6 oversee the conduct of the tiebreaking, if deemed necessary.

The Commissioner on Appointment shall have the following duties:

6.4.1 lead the evaluation and deliberation of the submitted documents
of the possible appointees : endorsed by the Screen 3y and
Validation Committee;

6.4.2 prepare and submit the deliberated list to the Chief Con  ssioner;

6.4.3 inform the appointees of the result and post the official list in the
designated places or accessible platforms.

The C¢  mnissioner on Gt ance shall have the following duties:

6.5.1 establish and manage the Election Help Desk during the election
proper;
6.5.2 review, validate, and conduct fact-finding on written complaints

received by the committee;

6.5.3 convene with other commissioners and/or concerned pe »nnel in
resolving issues and complaints to ensure fair and just decision;

6.5.4 submit the initial decision of concerns to the Chief wn : oner
for approval; and

6.5.5 enforce sanctions based on the gravity of the offense committed by
the complainant.










Section 1

1.1
1.2
1.3

Section 2

2.1

Article V

Any learner who intends to run or be appointed for a certain position in
the Learner Governn 1t shall have the following qualificatio

Must be a bona fide learner of the current school year;
Must have good moral character; and
Must have no failing grade on the previous semester/grading.

The grade level qualification for an ective position in any Learner
Government shall be in accordance with this Code.

The elective positions for the elementary level are the President, Vice
President, Secretary, Treasurer, Auditor, Public Infi ation Officer,
Protocol Officer, and Grade Level Ref  ientatives.

2.1.1 Regardless of the school type (small, medium, large, or mega), only
one (1) President and Vice President must be elected, and the
qualified candidate must be incoming Grades S -6.

2.1.2 Regardless of the school type {small, medium, large, or mega), only
one (1) Secretary, Treasurer, Auditor, Public Information Officer,
Protocol Officer must be elected, and the qualified candidate must
be incoming Grades 3-6.

2.1.3 For small and medium schools, one (1} Grade Level Representative
for each incoming Grades 3-6 must be elected.

2.1.4 For large schools, one Grade Level Representative for incoming
; —-ades 4-6

3

Grade 3: 1two (2) repre: tatives for each incom
must be elected.

2.1.5 For mega schools, two (2) Grade Level Representatives for each
incoming Grades 3-6 must be elected.

The elective positions for the secondary level are the President, Vice
President, Secretary, Treasurer, Auditor, Public Information Officer, and
Protocol Officer.




2.2.1

2.2.2

2.2.3

224

Regardless of the school type (small, medium, lar_  or :ga), only

one (1) President and Vice President shall be elected, and the

qualified candidate(s) must be:

a. incoming Grades 9-10 for Regular High School (of ing Grades
7-10)

b. incoming Grade 12 for Stand-alor Senior High Scl )l (offering
Grades 11-12)

c. incoming Grades 11-12 for Integrated School (offering Grades 7-
12)

Regardless of the school type nall, medium, large, or mega), only

one (1) Secretary, Treasurer, Auditor, Public Information Officer,

Protocol Officer must be elected, and the qualified candidate(s)

1

a. incoming Grades 8-10 for Regular High School (offering Grades
7-10)

b. incoming Grade 12 for Stand-alone Senior High School (offering
Grades 11-12)

c. incoming Grades 8-12 for Integrated School (offering Grades 7-
12)

For small and medium schools, one (1) Grade Level I »re: 1tative

for each incoming grade level must be elected, and the qualified

candidate(s) must be:

a. incoming Grades 7-10 for Regular High School = ‘erii Grades
7-10)

b. incoming Grade 11-12 for Stand-alone Senior High School
(offering Grades 11-12)

c. incoming Grades 7-12 for Integrated School (offering Grades 7-
12)

For large and mega schoc  two (2) Grade ] =] Representatives for

each incoming grade level must be elected, and the qualified

candidate(s) must be:

a. incoming Grades 7-10 for Regular High School fering Grades
7-10)

b. incoming Grade 11-12 for Stand-alone Senior High School
{offering Grades 11-12)

c. incoming Grades 7-12 for Integrated School (offering Grades 7-
12)



Section 3

Section 4

Si on 5

:ction 6

Section 1

Section 2

2.1

2.2

For schools not offering the specified | de els, theell  ve positions
shall be made open to the highest grade level available.

Elective positions for Grac . c¢ll DOresentative shall be solely intended
for SELG/SSLG.

Each of the aspiring candidates for elections shall submit the following
requirements:

Election Application Form (EAF)
Introductory Profile for Elementary/Secondary

€ LG C _ _MEA shall regulate the establis] :nt of political parties
through a resolution. A recognized and c ied group of qualit 1
candidates may form a political party subject to the completion of
candidates to the elective position. However, any candidate with no
political party may run independently.

After the evaluation, the official list of candidates shall be posted in visible

places in schools or be disseminated in accessible platforms as determined
by the LG COMEA.

Article VI

Cam~-*-n
Campaign Period. Unless otherwise fixed in special cases by the LG
COMEA, the campaign period shall cover five {5) school days beginning
from the announcement of the official list of candidates and ending
immediately a day before the election, if such is not possible to be carried
out, the campaign period may be extended to a period not more than eight
(8) school days.

Modes of the Election Campaign. Schools shall adopt the modality that
is applicable to their context.

For in-person campaigns, all candidates from a political party may engage
in a classroom campaign with a maximum of ten {10) minutes, and a
maximum of three (3) minutes for independent candidates.

For virtual campaigns, the Electoral Board Committee shall r  late any
social media platform agreed upon by the LG COMEA.






Section 5

Section 6

Section 7

Section 8
8.1

8.2

8.3

4

Section 9

Section 10

Section 11

Section 12

Section 13

Section 1

1.1
1.2

Each political party or independent candidate is allowed to have one (1)
poll watcher in each polling precinct.

Poll watchers shall secure an Appointment Form and present it to the LG
COMEA during elections.

Voters shall present a School Identification Card, or any alternative school
document as determined by the LG COMEA to the _.ectoral Board
Committee as a requisite to vote.

The LG COMEA shall ensure that all polling precincts have the following:
an area that can accommodate vote

readily accessible equipment and materials;

displayed list of candidates; and

a master list of voters.

In case a voter violates the rules and
his/her vote will be nullified.

_ulations set by the LG COMEA,

The Electoral Board Committee shall prepare the ballots which shall
contain voting instructions, a list of candidates, space for the voter's
thumb mark and/or signature for manual elections, and electronic
identity verification for digital elections.

For manual elections, the ballots in the polling precincts shall remain only
under the supervision of the Electoral Board _ >mmittee until the casting
of votes is finished and the counting of votes begins.

For digital elections, the LG COMEA shall ensure the confidentiality of the
partial results and shall only be announced until the casting of the votes
is finished.

For transparency purposes, the Chief Commissioner may issue an official
statement regarding the status of the polls.

Article VIII
Tab-—-'-**-— -—~ ~-n—--3ing of Votes

The Electoral Board Committee shall tabulate the votes using the Election
Tabulation Form in the following manner:

ballot-by-ballot for inual elections;

utilization of authorized equipment, programs, or platforms for digital
elections; and




1.3

:ction 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section 1

1.1

1.2

Section 2

combination of the two preceding methods in hybrid elections.

Regardless of the mode of elections, the partial and unofficial results
containing the position, name of the candidates, and tally, may be posted
in visible places in schools or be disseminated in accessible platforms as
determined by the Electoral Board Committee.

The Screening and Validation Committee shall canvass the tabulated
votes using the Election Canvass Form.

In case of tie, a toss coin, draw lots, or other s lar methods : _ |
upon by all concerned candidates shall be done and facilitated by the Chief
Commissioner.

The canvassed results shall be reflected on the Registry of Elected Officers
and be endorsed by the Committee on Screening and Validation and to be
approved by the Chief Commissioner.

Official Results shall be posted in strategic places in schools or be
disseminated in accessible platforms as determined by the LG
COMEA.

For transparency purposes, photocopies of the duly signed canvassed
results may be provided by the LG COMEA to the requesting poll watcher
of the political party or independent candidate.

Article IX
~- - al Electio—~

The LG COMEA shall conduct )ecial elections under any of the following
circumstances only:

There is a vacancy of a certain position/s except for presidency during the
term of office.

The vacancy of position may be caused by removal from office, death or
resignation.

Special elections shall iopt the rull  and procedurt of the elections
from previous articles.







Section 9

Section 10

:ction 11

Section 1

1.1
1.2

Section 2

Section 3

Section 4

Section 5

Section 6

The Appointment Committee shall issue a C¢ munication for Appoint:
to the shortlisted nominees in the Registry of Qualified Nominees
for the signit of individual Appointment Form.

All Appointment Forms shall be consolidated and submitted to the Chief
Commissioner for approval.

The LG COMEA shall proclaim the appointees after the approval of
Appointment Forms.

i___icle aa
. _ % _a®_ . _ A e~ v tnpfi__

The LG COMEA shall proclaim the new set of ¢ :ers after eting the
following conditions:

Registry of Elected Officers has been approved; and/or

appointment process has been conducted (if applicable)

The LG COMEA shall proclaim the new set of officers as witnessed by all
learners in ascending order of positions, thus Grade Level
Representatives first, then Protocol Officer, followed by the  blic
Information Officer, until the President is proclaimed.

Oath Taking of the 1 v set of learner government officers shall take place
within school premises during a general assembly of learners as
scheduled by the LG COMEA and may also be done through an online
platform or livestream as approved.

A newly elected or appointed learner gover1  :nt officer with s| u
needs may request assistance from the LG COMEA before the
oathtaking.

The Chief Commissioner or any authorized representative shall lead the
oathtaking of the new set of elected and/or appointed learner
government officers using the Oath of Office.

Subsequently for the in-person oathtaking, the newly elected and/or
appointed learner government officers shall s 1 their oath using a blue
wet ink and submit a duplicate cc __ t1  eof to the Screening and
Validation Committee.







Section 1

1.1

1.2

1.3.

1.4.

1.5.

1.6.

Section 2

Section 3
3.1
3.2
3.3

Section 4

OA‘EA RSV Y U B S

The offenses considered in this code are as follows, but not limited to:

Any candidate who, directly -ind tly, gives, of ot 1ikes , omises
involving money or other valuables with the intention of convincing
someone to vote in favor of the said candidate or his/her party; or opposes
his/her opponent and/or the other party in elections; or to cause to
abstain from voting, or to oppose a candidate during a convention or other
similar political party selection proce :s;

Any candidate who directly or indirectly, int .dates, threatens, or
commits act of violence against another candidate or causes harm,
punishment, loss, or disadvantage;

Any candidate who engages in any form of vote-soliciting or propaganda
activity for or against any candidate or political party on the day of the
elections;

Any candidate or political party who directly impersonates a candidate or
political party shall be considered an election violation and lead to
disqualification;

Any candidate or political party who removes, destroys, or slanders
campaign materials of any candidate and/or political party; and

Any candidate who discusses or influences other voters inside the
precinct/s is strictly prohibited.

The Commissioner on Grievance shall discuss and determine what the
appropriate sanction is needed to be imposed based on the offenses
described in Section 1 of this Article and on the gravity of the offense
committed by the respondent.

The following are the possible sanctions:
Verbal Warning

Reprimand through Writing
Disqualification

Other offenses defined on the school localized child protection policy (CPC)
that may occur during the elections are subject to investigation for
sanction by the Grievance Committee.
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FROM
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VENUE

DATE

TIME

AGENDA

NC..CE OF M.ETING

NAME/COMMITTEE
Designation
Le: :r Goven :nt COMEA

NAME
Designation
Learner Government COMEA

TITLE

Location of the Meeting
(e.g. Learner Government C _ VEA Conference Room)

DD MM YYYY

HH:MM a.m./p.m.

(1)
(2)

























DUTIES AND RESPONSIBILITIES OF POLL WATCHERS

Poll watchers are individuals who are designated to observe the voting process during
an election to ensure fairness and transparency. In learner government elections, poll
watchers may have the following roles and responsibilities:

a.

Observe the voting process: Poll watchers should be present : the polling
station during the entire voting process - from setting up to the closing of the
polls. In case of a tiebreaker, the poll watchers shall also be pres  : during the
process of the determination of the winning candidate.

. E1  1re fairness: Poll watchers should ensure that the election is conducted

fairly and impartially, and that all eligible voters are allowed to cast vot:
Monitor the voting equi} ‘:nt: Poll watchers should monitor the voting
equipment to ensure that it is functioning properly and that no tampering or

manipulation takes place.

Report any irregularities: Poll watchers should report any irregularities or
violations of election ruls the Grievance Con ttee.

Uphold integrity: Poll watchers shall maintain a good character or behave
acc  ingly and shall not do any campa’ . activities inside the polling precinct.

Ki > records: Poll watcl ‘s may request a copy of canvassed results.

Overall, the role of poll watchers in the election is to ensure that the election process is
conducted in a fair, transparent, and impartial manner.










| Grade ___ Representative

]
Gra :___ Representative
Grade __ Representative
Grade ___ Representative
I

Prepared by:

Signature over printed name of
E :ctoral Boar Committee Member

Atteste by:

Signature over printed name of
Commissioner on Electoral ard










































