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CONDUCT OF TRAINING OF TRAINERS ON THE MICROSOFT PRODUCTIVITY
TOOLS FOR DEPED COMPUTERIZATION PROGRAM ADOPTION

To: Public Schools District Supervisors/Principals In-Charge
Public Elementary and Secondary School Heads
District/School ICT Coordinators
All Others Concerned

1. The Schools Division of South Cotabato through the Division Information
and Communications Technology Unit (ICTU) shall conduct a live-out Training of
Trainers on the Microsoft Productivity Tools for DepEd Computerization Program
(DCP) Adoption on January 4-5, 2025, and January 11-12, 2025, for selected
School ICT Coordinators of DCP recipient schools. Venue of the training shall be at
the Division Conference Hall.

2. As part of the DCP Microsoft 365 Productivity Tools Adoption that promotes
full utilization of DCP computer packages in public schools, this Learning and
Development (L&D) event aims to equip the teachers with a comprehensive
understanding of tools and solutions provided to DepEd personnel as part of the
DCP. By the end of the training, the participants shall:

e (Gain expertise in modern educational methodologies, including the
conduct of blended learning, television-based learning, and effective use
of the Microsoft 365 suite.

» Apply advanced techniques, such as learning accelerators and artificial
intelligence (Al) in education, to « ite personalized and optimized
learning experiences.

¢ Develop training roll-out action plan in cascading the training to fellow
teachers in schools promoting full utilization of DCP packages.

3. Participants are advised to bring laptops with installed Windows 10, and
Microsoft 354 apps for Education, as well as wi-fi modem/router and extension
cords. Enclosed is the list of participants for the said activity.

4. Since the activity falls within Saturdays, Sundays and/or holidays, all
irticipants are entitled for Compensatory Time Off (CTO) or Service Credits
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