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¢ Identifies and gathers data needed in the preparation of budget

proposals, budget execution documents and budget accountability
reports.

e Reviews supporting documents of claims as to compliance with
budgeting, accounting, and auditing rules and regulations.

e Provides clerical support in the preparation of budget proposals.

o Prepares obligation request for claims.

e Prepares reports on the budget matters.

Interested and qualitied applicants should signify their intern  in writing.
Attached the following documents to the application letter and sent to the address

below:

d. Documentary Requirements

i
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iv.
. Photocopy of Transcript of Records and Diploma, including

Vi.
vil.

VIii,

Letter of intent address to the Schools Division Superintendent

LEON/...O0 M. BALALA, CESO V
Schools Division Superintendent

Duly accomplished Personal Data Sheet (PDS) with recent
passport-sized picture (CS Form No. 212, Revised 2017) and Work
Experience Sheet;

Photocopy of Certificate of Career Service (Sub
professional/Professional) First Level Eligibility/Second level
Eligibility;

Photocopy of Certificate of Ratings;

completion of graduate and post-graduate, if available;

Photocopy of Certificate of Relevant Trainings;

Photocopy of Certificate of Employment, Contract of Service, or
duly signed Service Records, whichever is/are applicable;
Photocopy of Performance Rating in the last rating period covering
(1) vear performance in the current position prior to deadline of
submission;

Checklist of Requirements and Omnibus Sworn Statement on the
Certification and Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form pursuant
to RA No. 10173 Data Privacy Act of 2012), using the DepEd
Order 007, s. 2023: Annex C; and

Other documents that can use as means of verification on the
following:

1. Outstanding Accomplishment (Awards and Recognition,
Research or Innovation, Speakership, National Technical
Working Group);

2. Application of Education;









